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1. OBIIME ITOJIOXKEHU A

B cucreme camocTosATenbHOM paboThl CTYAEHTOB IO OCBOCHUIO Y4eOHOIO MaTepuaia OTIEIbHBIX
JUCHUILTAH Ba)KHOE MECTO OTBOAUTCS KYPCOBBIM paboTaM.

B cootBeTcTBUM ¢ pabouel mporpaMmor 1o aucuuIiuiiHe «Teopus MEHEIHKMEHTa» KypcoBas
pabota siBiseTcs 00s3aTeNbHBIM BHIOM YYEOHOTO IMpoIecca CTYACHTOB, OOYYAIOIIMXCS MO MporpaMMme
OakanmaBpa 1o HampasieHuto noarotoBkd 38.03.02 «MeHemKMeHT», HalpaBICHHOCTh (TMPOQHIH
MOATOTOBKH) «YTIpaBJI€HUE MTPOEKTaAMU», 3a04HON (hOopM 00yUeHHUS.

KypcoBas pabota — 3TO 3aKOHYEHHOE CAMOCTOSTENBHOE HCCIEAOBAHUE, IPU3BAHHOE
Croco0CTBOBATh 3aKPEIUICHUIO U MPOSBIICHUIO 3HAHUM, MOJYYEHHBIX B MPOIEcCe U3yYEHUS TUCIUILTUHBI
«Teopus MEHEIKMEHTa», YMEHUI M HAaBBIKOB HCCIICAOBATEIBCKON U MPAKTHUECKONW pabOTHI MO JaHHOMY
Kypcy, coJepkaliee HaydHO OOOCHOBAaHHOE pEIICHHE TEOPETUYECKOW 3a/JayM, BBITEKAIOIIee U3
CHCTEMHOTO aHaJIN3a BBIOPAHHOTO 0OBEKTA U MPEIMETa, IPOOIIEMBI.

CaMocTosiTeNlbHbIE Hay4YHbIE HCCIEAOBAaHUS MMEIOT IIeJIbI0 CHUCTEMAaTH3aluio, 00O0OIIeHHE H
IIPOBEPKY CIELUAIbHBIX TEOPETUYECKUX 3HAHUN CTYAEHTOB. B HUX MOJKHBI CTaBUTbCS U PELIATHCS
aKTyaJbHbIE BONPOCHl B OOJIACTH MEHE)KMEHTa, JAEMOHCTPUPOBATHCS JPYIUIUS U YMEHHE aBTOpa
aHAJIM3MPOBATh MpPOOJIEMbl M MpeAjaratb MyTH WX PAa3pEelICHUs, CAMOCTOSITEILHO JIENaTh BBIBOJBI.
OpUrHHATBHOCTh TIOCTAHOBKH U PEUICHHS] KOHKPETHBIX BOMPOCOB B COOTBETCTBUU C MPOOJIEMATHKOM
WCCIICIOBAHUS, a Takke TIIyOWHa, MHMPOTa OXBAaTa M CAMOCTOATENBHOCTh HCCIEIOBAHUS SIBIISIOTCS
OCHOBOIIOJIATAIOIIUMHU KPUTEPUSMH OIIEHKH KaueCTBa KypCOBOM pabOTHI.

Lenp BbINOJHEHUs1 KYpcoBOW padoThl - (OPMUPOBAHHWE HABBIKOB  CaMOCTOSITENILHOTO
TBOPYECKOTO pelieHus: MpopeccCuOHANBHBIX 3a/1a4.
3agauu BbINOJTHEHUS] KypCcOBOH padoThI:

— cucTeMaTH3alus, 3aKkperieHHe, YyriiyOJeHHe W pacHIMpeHHe MPUOOPETEHHBIX CTYICHTOM
3HAaHUH, YMEHH, HABBIKOB MO YU€OHBIM AUCHUIUTHHE «Teopusi MEHEKMEHTaY;

— OBJAJICHUE METO/IaMU Hay4HbIX UCCIIEOBAHUI;

— (opMHupOBaHHE HABBIKOB PEIICHUS TBOPUECKMX 3aJad B XOJE€ HAYYHOTO HCCIICAOBAHHMA,
XYI0XKECTBEHHOTO TBOPYECTBA WU MPOSKTHUPOBAHHUSI 1O OMPECICHHOM TEME.

KypcoBast pabota noimkHa yA0BIETBOPATH CIEAYIOIIUM OCHOBHBIM TPEOOBAHUSAM:

—  LieJeBasi HaIIPaBJICHHOCTD;

—  YeTKOCTb MMOCTPOCHHS,

—  JIOTH4YecKasl MOCIeq0BaTeIbHOCTh U3II0KEHUS MaTepHana;

—  TIOJIHOTA OCBEIICHHSI OTACTBHBIX BOIPOCOB;

—  KpaTKOCTh U TOYHOCTH (POPMYIUPOBOK;

— yOenuTenpHOCTh apryMeHTalUH;

—  KOHKPETHOCTb M3JIOKEHUS Pe3ylbTaToOB PadOThI;

—  JI0Ka3aTeJbHOCTh BBIBOJIOB;

— IpaMOTHOE OOPMIIEHHE B COOTBETCTBUH C TPEOOBAHUSMU CTaHIAPTOB.

B CI'TU Bce KypcoBble pabOThl CTYACHTOB 00s3aTENbHO MPOBEPSIIOTCS B CUCTEME aHTHUILIAruar.
CornachHo IlonoxeHuto o nopsike UCHOIb30BAHUS CUCTEMBI AHTUILIATHAT JUIsl IPOBEPKU NMHCHMEHHBIX
y4eOHBIX paboOT CTYIEHTOB MHUHUMAJIbHBIA IMPOIEHT OPUTMHAIBHOTO TEKCTa IS KypcoBOM paldoThI
coctaBisieT 35 %. PaboTbl, 107151 OPUTHHATIBHOCTH KOTOPBIX MEHbIIIE JAHHOTO 3HAUEHUS, HE JIOITYCKAIOTCS
k 3amure. CtyneHt o6s3aH 1O 3AILWTHI nmpenoctaBuTh TOTOBYIO KYpPCOBYIO PabOTy B JIEKTPOHHOM
BUjie Ha Kadeapy Ais MPOBEpPKH B cCHCTEMe aHTUIUIaruar. PabGoTel, 10N OpUTMHAIBHOCTH KOTOPBIX
MeHbIe 35%), He AOMYyCKAIOTCS K 3aIUTe.

2. TPEBOBAHMS, TPEABABIAEMBIE K KYPCOBOM PABOTE

[Iporiecc MOATOTOBKM KypCOBOH pPa0OTHI IPEIyCMaTPUBACT BBHIMOJHEHHE CTYISHTOM psiia
TpeOOBaHUH, KaCAIOLIUXCS:
—  BBIOOpA W TIOPsI/IKA 3aKPETUICHUS TEMBl KYPCOBOU PabOTHI;
— 00bBema, CTPYKTYPHI M COJIEpKaHUs KypCOBOW pabOTHI;
— moadopa M U3JI0KEHUsI MaTepUaIOB KypCOBOM PabOTHI;
—  odopmIIeHHS KypCOBOH PabOTHI



2.1. BBIBOP M TIOPSIJOK 3AKPEILIEHUSI TEMBI KYPCOBOM PABOTBI

CryneHTy mOpenoCTaBiseTCs BO3MOXKHOCTh BBIOpaTh TeMy KypcOBOM paOOThl U3 IepeyHs
IPUMEPHON TEMAaTUKU KypCOBBIX palOT, MOATOTOBIEHHOIO U YTBEPXKJIEHHOI'O Ha 3acelaHuM Kaeapsl.
[TpumepHas TeMaTHKa KypCOBBIX pa0OT Mpe/CTaBlIeHa B PHIIOKEHUH 1.

[Tpu BEIOOpE TEMBI ClleAYET YUUThIBATh:

—  JIMYHBIA UHTEPEC K UCCIICAOBAHUIO ONPECICHHON MPOOIIeMBL;

— BO3MOXXHOCTH BBINIOJIHEHHSI JAaHHOW paOoThl (ypOBEHb COOCTBEHHBIX 3HAHWUN M BIAJICHUS
BBIOPAHHOMN MPOOJIEMATHKOMN );

—  CTeneHb MPOpPadOTaHHOCTH TEMBI B IUTEPATYpe U IPYTUX UCTOUHHKAX HHPOPMALIUY;

— HaJu4ue M BO3MOXXHOCTb OTBHICKAHUS HMH(POPMAIIMOHHBIX HCTOYHUKOB, COAEPIKAIINX
CBCJICHUS 110 JAHHOM TeMe;

— TeMa JOJDKHA OBbITh aKTyaJlbHOW, T.e. OBITh CBSI3aHHOM C COBPEMEHHBIMU 3aJjadyaMH U
npobiremamMu B oOnacTé MeHemkMeHTa. Ilpu BeIOOpe TeMbl HEOOXOAMMO YYHTHIBATH €€ HAayyHOE U
IIPAaKTUYECKOE 3HAueHHe, T.e. B KaKOH cTenmeHHW pa3paboTaHHAas TeMa MOKET OBbITh HCIOJIb30BaHA B
HAYYHBIX, Y4€OHBIX U PAKTUIECKUX LIEIISIX;

- TeMma JOJDKHA COOTBETCTBOBaTh M3YYEHHOMY KYypCY, @ TakK€ COBPEMEHHBIM TEHJEHIMSIM U
NEPCHEKTUBHBIM HANpPABJICHUSAM pa3BUTHS OKOHOMHKH, OTPaXaTb CETOTHSIIHEE COCTOSHHE Kak
OTEYECTBEHHOH, TaK U 3apy0eKHOM MPaKTUKH MEHEKMEHTA.

BreiObupas Temy KypcoBoil pa0OTBI, CTYAEHTY HEOOXOAWMO MPOKOHCYJIBTHPOBATHCA C
PYKOBOJIUTENEM - MpernojaBaTesieM, YHUTAOLMM JIEKIUM M BEAYIIMM IPAKTHUYECKHE 3aHATUsA IO
mucuutuinHe «Teopust MeHeDKMEHTay.

CTyneHT COBMECTHO C PYKOBOJIUTENIEM MOKET BbIOpaTh T€My, OTCYTCTBYIOIIYIO B YKa3aHHOM
[epeyHe MPUMEPHON TemMaTHKU, OOOCHOBAaB €€ Ie]1ecO00pa3sHOCTh M COOTBETCTBUE MpPOOJIEMAaTHKE
IUCUUIUIMHBI «Teopusi MEHEIKMEHTay.

Bb10op TeMBI OCYIIECTBIIIETCS B HA4aje CEMECTpa, B KOTOPOM MPOBOJIUTCS y4eOHast paboTa 1o
JAHHOM TUCLUIUIMHE.

Ha3Banme TteMbl KypcoBoil paOOTBl (QHUKCHpyeTcss B 3asBICHHM Ha YTBEPKACHUE TEMEI
(mpumnoxenue 2).

Tema KypcoBoii paOOTBI MOXeT OBITh W3MEHEHA IO 3asBJICHHUIO CTYJICHTAa HE IMO3JHEE Hadaia
BTOPO¥ MOJIOBUHBI CEMECTPA, B KOTOPOM IIPOBOJUTCS yueOHast paboTa 10 JaHHON AUCLUILINHE.

2.2. OBBEM, CTPYKTYPA U COJAEPXKAHUE KYPCOBOM PABOThHI

O0bemM KypcoBoi paOOThbI TOJKEH COCTABJIATh OT ABAAUATH (MUHMMYM) J0 TPUILATH CTPaHUII,
He cuuTas npuiokeHuid. [locienoBaTenbHOCTh U3JI0KEHUS, COMOJYUHEHHOCTh €€ OTHEIbHBIX YacTel
HaXOJAT CBOE BBIPAKEHHE B CTPYKTYpPE PaOOTHI.

HezaBucumMo ot n30paHHON TeMbl CTPYKTYpPa KypcOBOIl paOOThI TOJKHA BKJIIOYATh CIEAYIOIIHNE
JJIEMEHTHI:

—  OrJIaBJICHUE;

—  BBEJICHWUE,

— OCHOBHAas 4YacTb — TJIaBbl, maparpadsl (MyHKTBI), B KOTOPBIX paccMaTpHUBAETCS KpPYT
BOIIPOCOB, BXOJAIIUX B IPEIMET UCCIEIOBAHUS KYpCOBOI pabOTHI;

—  3aKIIIOYCHHUE;

—  CIIMCOK UCTOYHMKOB MH(OPMALIUY;

—  NpWIOKEHUs (IIpU HEOOXOTUMOCTH).

OruaBJjieHue OTpaXkaeT, MO CYILECTBY, IJIaH paboThl. B HeM MOMKHBI OBITH MOCIEAOBATEIHHO
yKa3aHbl BCE CTPYKTYpPHBIE 3JIEMEHTHI KypCOBOI pabOThI, BKJIIOYast HA3BaHUS pa3zeioB U MOJPa3/ieioB, U
UX PacIOJI0KEHUE MO CTPAaHKUIaM (IIpUMep OTJIABICHUS MPEICTABICH B IIPHIIOKCHUH 4).

Kaxnas pyOpuka oriaBieHHs JOJDKHA TOYHO COOTBETCTBOBaTh pyOpuke B Tekcre. [lomemiars
OIJIaBJI€HHWE HEOOXOJMMO B Haudasue paboThl, TaK KaK 3TO JaeT BO3MOXKHOCTh Cpa3y MpPEICTABUTH OOLLYIO
KApTUHY UCCIIEJOBAHMUS.

Paznen «BBeneHHMe» — OYCHb OTBETCTBEHHbIH. VIMEHHO NpH €ro NpPOYTEHHU CKIIAJbIBACTCS
OCHOBHOE TpejCTaBiIeHUE O pabore. BBenenne o0OCHOBBIBACT aKTYalbHOCTh M 3Hau€HHE HM30paHHOM



TEeMBI, a TaKXKe LeNb KypcoBOil paboTsl. Bo BBeneHuM creayer ykaszaTh, Ha KakKUX MaTepHajiax
0azupyercs paboTa, KaKue METO/Ibl PACUETOB M aHAJIN3a UCII0Ib30BAHBI aBTOPOM.

CyI1ecTBYIOT YETKHME HOpPMBI, 110 KOTOpPBIM NHMIIETCS pas3nen «Beenenue». Haumnaercs sToT
paszznen ¢ 0003HA4YeHHsS] MPOOJIEMBI, KOTOPOH TOCBAIIAETCS paboTa, € 3HAYMMOCTH M AKTYaJbHOCTH.
[Tocne o6o3HavyeHus1 MPOOIEMBI BBIIEISIOTCSA Hedb U 3aja4i KypcoBOW palboThl. 3aTeM - 00s3aTeabHO
YKa3bIBAIOTCA: 00BEKT U NMpeAMeT HCCIEeI0BaHUs, METO/Ibl cOopa M aHaiIu3a MaTEepPUaloB, JINTEPATypPHbIE
HCTOYHUKH, U3J1araroTcs M0JI0KEHNS, BBIHOCUMBIE Ha 3alUTY.

AKTYaJlbHOCTB IIPOOJIEMBI OOOCHOBBIBAECTCS €€ 3HAUUMOCTBIO JJIsI COBPEMEHHOH TEOpUH U
npakTuku. O 3HAYUMOCTH TPOOJIEMBbI TOHKHBI CBUJETEIHCTBOBATh Takue (aKkThl, KaK CYIIECTBOBAHUE
HECOBIAJAIOLINX MOJIXO0I0B, HEJOCTaTOYHAs H3YyYEHHOCTb, HEOOXOAMMOCTb DELIEHHS KOHKPETHBIX
IIPaKTUYECKUX 3ahad. HWTorm 53TOro KpaTkoro HCCJIEI0BaHUA-10KA3aTEIbCTBA MOYKHO IOJIBECTH
Ipe/UIoKeHneM Tuma: «BsleckazaHHOe onpeiensieT 0co0yr0 aKTyalbHOCTh UCCIEyEMON TEMbI»

W3 dopmynupoBku 0003HaYEHHOW MPOOJIEMBI JTOJDKHA BHITEKATh HeJdb paboTel. B kadecTtBe
IpUMepa MOXHO IpPHUBECTH cienymomiee: «...llenpo KypcoBoil paOoThl SBISETCS HW3Y4EHUE CUCTEMBI
YIPAaBJIEHUS IEPCOHANOM...», «...llenbto KypcoBoi paboThI SIBIISIETCS IIAHUPOBAHUE MTPOU3BOJACTBEHHO
- XO3SHCTBEHHOHM [EATENbHOCTH TMpPEeNNpUATHs B COOTBETCTBHMM C IOTPEOHOCTSIMHM pBIHKA U
BO3MOXHOCTSIMHU TIOJIYYEHUS HEOOXOAMMBIX PECYPCOB...», «...Ileapto naHHOM KypcoBoil pabOTHI
ABJISI€TCSI 0OOCHOBAHNE HEOOXOAMMOCTH ONTUMHU3ALMH YIPABICHUS TOCTaBKaMM».

Konkpernsie 3agaun GopMyIupyroTCcsl B BUAE NEPEUHs MCCIENOBATEIbCKUX JEHCTBHH, KaK-TO:
«U3YYUTb...», KYyCTAHOBUTH...», «UCCIEAOBATh...», «BBIABUTH...» U T.I. PelleHne ykazaHHbIX BO BBEICHUU
3aJ1a4 JI0JKHO HalTH OTpa’keHUeE B COEpKaHUKM OCHOBHOM yacTH padotsl. Hanpumep «/[nst noctmxenus
[IOCTaBJIEHHOW 1IEJIN B KypCOBOW paboTe HEOOXOJMMO PELINTh CIIEAYIOIINE 3a0a4H:

- HM3Y4YUTb POJIb U MECTO YIPABJIEHUS MEPCOHAIOM B CUCTEME COBPEMEHHOTO MPEATIPUSATHUS;

- TPOAHAIMU3UPOBATH CUCTEMY YIPABICHUS IEPCOHATIOM Ha MPEIIPUATHH;

- IpOAaHAIM3UPOBATh  BIMSHHUE DJIEMEHTOB CUCTEMBl  YIpaBJIECHHUS [EPCOHAIOM  Ha
3¢ (HEeKTUBHOCTH pabOTHI OPraHU3alINY.

[Tocne aToro Bo BBeIeHUM cHavana (Gopmyaupyercs 00beKT, a 3aTeM NpeaMeT HCCIIeI0BaHMUs.
OOBeKT U mpeaMeT HCCIeA0BAHNUS KaK KaTerOpuH Hay4HOTO IMPOLECca COOTHOCATCA MEXAY co00il Kak
obmee u yactHoe. OOBEKT TIpPEACTABISIET COOOM TMpolecc WIM  SBIEHUE MHUKPO- WU
MaKpO’KOHOMHUYECKOTO XapakTepa, B pe3yiabTare KOTOPOTrO0 BO3HUKACT MpOOJEeMHAas CUTYalus,
TpeOyromas paspewieHus. VIMeHHO 3Ta cuTyanus M SBISETCS MPEIMETOM HCCIIEIOBaHUSA, KOTOPBIN
onpesensieT TEMy HCCIENOBaHMs W Ha3BaHUE KypcoBOM paboTel. Ilpeamer sBisercs OIHUM U3
MHO>KECTBA 3JIEMEHTOB 00BEKTA UCCIIEI0BAHUS.

Hanpumep. Tema kypcoBoitf paboTel «MoTuBanus nepcoHansa Kak GyHKIUsS MeHeIKMEeHTa». B
JaHHOM cllydyae OOBEKTOM MCCIEI0BaHUS JAaHHOM pabOThl MOCIYXHWJI MPOLIECC MOTHUBALIMU MEPCOHAA.
[Ipenmerom HccnenoBaHUs SBISIOTCS METOJBI U CHOCOOBI BO3JEHCTBUS HAa NEPCOHAN OpraHU3alud U
IIyTH €r0 COBEPIIEHCTBOBAHUS.

OO0s3aTenbHBIM  aTPUOYTOM HUCCIIEOBaHUS KypcOBOM palOThI sBIsETCS KpaTKUi 0030p
MPUBJICYCHHBIX HCTOYHHUKOB U JINTEPATYpPhl. ITO MOXKHO MPOUIUTIOCTPUPOBATH CIEIYIOIIUM 00pa3oMm:
«B mpouecce paboThl ObUIM MCHOJIB30BaHBl HOPMATHUBHO-TPAaBOBBIE aKThl Poccuiickoir denepauumy,
Kanmyxckoii o6mactu, y4eOHHMKH, KHUTH, MOHOrpadMu M CTaTbU BEAYUIMX OTEYECTBEHHBIX U 3a-
PYOEKHBIX YUEHBIX-3KOHOMHUCTOBY.

Takxe pekoMeHIyeTcs cleiaTh CCbUIKY Ha HCHOJb3yemble B pabore meroasl. Hampumep: «B
paboTe HCHOJB30BAHBI CIEAYIOIIME METOAbl HAYYHBIX HCCIEIOBAHUM: SKOHOMHUKO-CTAaTUCTUYECKHH,
pacueTHO-KOHCTPYKTHUBHBIN, MOHOTpaQUUECKU, SKCIIEPTHBIN U JpyTHe».

HeoOxonuMo OTMETUTH Ba)KHOE IMPABWIIO - BBEACHHME, KaK M 3aKIIOYCHHE, PEKOMEHAYETCS
Mycarh MOCJe MOJHOTO 3aBEpIIeHUs] OCHOBHOM yacTu. Jlo Toro, kak OyneT co3jaHa OCHOBHAs 4acTb
paboThl, HEBO3MOXHO HamHUcaTh XOpollee BBEJEHUE, TaK KaK aBTOp €IIe He BIIOJHE OBJIaJeNl
MaTepuagamMHy 1o TeMe.

HauGoinee yacTo BcTpeyaroniyecss THIMYHbIE OIIMOKHU BO BBEIACHHH:

- TpuBeAeHUuE (OPMYJIUPOBOK OCHOBHBIX MOHATHH, PACKPBIBAIOIIMX CYIIHOCTh M (YHKIIHUHU
IpeaMeTa UCCIIEOBAaHNUs, KOTOpble HE0OOX0UMO U3JIaraTh B TEOPETUUECKON YaCTH;

- KpailHe HEYJaYHO€ CTHJIMCTHYECKH M CTPYKTYPHO, Hadano paboTel, ee nepBbiid ad3ar (Mos
TeMa OYeHb aKTyallbHas, MO3TOMY s ee BbIOpana ...). Mectoumenus «SI», «MOE» u t.. B pabote
ynoTpeOnsaThCs He JoMKHBI. ClenyeT UCTI0Ib30BaTh 000pOTH: «B nmaHHOM paboTe ...».

OO0beM BBelIeHUS COCTABIISET IPUMEPHO JIBE-TPU CTPAHUIIBL.
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OcHOBHasg 4acTb [JENIMTCS Ha pasfesbl U IOApa3Jeibl, JOJKHA COJEP)KaTh TEOPETUUYECKOE
00OCHOBaHME M ONHUCAaHME IPAKTHYECKOH 3HAYMMOCTH BOIIPOCA; aHalW3 JMUTEpPaTypbl; HCTOPHUIO
BOIIPOCA; THUIIOTE3bl; XOJ PpACCYKIEHHUHW M JI0KAa3aTEJbCTBA OCHOBHBIX IIOJIOXKEHM; aHaIMU3
CYIIECTBYIOIIEH MPAKTUKH.

CopepxaHueM OCHOBHOW YacTH KypCOBOH pabOThl SBISIETCS TEOPETHUECKOE OCMBICICHUE
pOo0JIEMBI M U3JI0KEHHE SMIUPHUUECKOT0 omnbITa. [locieoBaTeIbHOCTh U3JI0KEHNS MaTepHuala J0KHa
OBITh MOJYMHEHA CIIEAYIONIEMY MpaBuily. B Havane m3nararoTcsi GOpMYIMPOBKH OCHOBHBIX MOHATHUH,
PacKpbIBAIOIIMX CYIIHOCTb U (DYHKIMM NpeaAMeTa UCCIEI0BaHus, 3aTeM IIPpeIIaraloTcs METO bl aHaIN3a
JAHHOTO BUJA JESITEIbHOCTH, B 3aBEPLIECHUE NIOKA3bIBAETCS NEPEJOBONM ONBIT MEHEKMEHTA B JaHHOU
o0nacTu.

KypcoBass paGoTa OOBIYHO pacKpbIBaeTCsi TpeMs pas3fellaMHd, SBISIIOIIMMHUCA YHCTO
TEOpEeTUYECKMMU. B KOHIlE Kaxa0oro pasgena pexkoMeHayercs (OopMyIupoBaTh KpaTKHE BBIBOJBI I10
M3JI0KEHHOMY MaTepuany. B Tekcte paboThl 3T0 MOXKHO 0(OpMIIATE ciexytomum odpazom: «Mcxoas u3
BBIIIEH3/I0)KEHHOTO MOXHO CJAEJIaTh BBIBOA O TOM, YTO...», JIMOO «IIPHUBEICHHBIM BBIIIE MaTepHai
MIO3BOJISIET CAENATh BBIBOJBI O...»

CopneprkaHue pas3zienoB M MOJAPA3/eIOB OCHOBHOW YacTH JOJKHO TOYHO COOTBETCTBOBATh TEMeE
KypcoBO#l pabOThl U MOJHOCTBIO €€ pacKpbiBaTh. OHO TakKe JIOHKHO JIEMOHCTPUPOBATH CIOCOOHOCTH
CTY/IEHTa C)XKaTo, JIOTMYHO M AapryMEHTHPOBAaHO M3Jlaratb COOpaHHBIA, CHUCTEMAaTH3UPOBAHHBIM U
IIPOAHAIM3UPOBAHHBIA MaTepHUal.

B kypcoBoii pabGore OOBIYHO HAET PACCMOTPEHUE TEOPETUUYECKUX, HKOHOMHUECKUX WM
METOJIMYECKUX OCHOB HCCIIEyEMON TEMbl C MCIOIb30BAaHHUEM OOJBLIOrO KOJIMYECTBA JIMTEPATYPHBIX
UCTOYHHUKOB. OrpoMHOE 3Hau€HHE MMEET NMpaBUJIbHAs TPAKTOBKA MOHSATHUM, UX TOYHOCTb U HAyYHOCTb.
YnorpebiisieMble TEPMUHBI JODKHBI OBITH OOIICTIPHHATHIMHU, JTUOO CO CCHUIKOW Ha aBTopa. B pabore
M3Y4YaloTCs JeMCTBYIOIIME 3aKOHOIaTeNIbHbIE AKThI, HHCTPYKTUBHBIE MaTE€PUabl, BBISIBISIOTCS pa3iInyus
U CXOJICTBA POCCUICKOM U 3apyOeHOM MPaKTHKHU [0 paccMaTpuBaeMbIM NpoOiemaM. PaccmarpuBatores
TEOPETUYECKHE U METOI0JIOTHUECKUE OCHOBBI PEIICHHs TIOCTaBIEHHOM 3aJjauu. ABTOP MOXET BBICKA3aTh
CBOIO TOYKY 3pEHHUsl MO MOBOAY HcciaeayeMoil mpoOiembl. J[OCIOBHOE KOMHMPOBAHHWE NPOYUTAHHOU
JaUTepaTypel He Aonmyckaercs. OJHAKO 3TO HE MCKIIIOYAeT HUTHPOBAHUE MCTOUYHUKOB C 00s3aTEIbHON B
ATOM ClIy4ae CChUIKON Ha MCIOJIb3yEeMbIil HCTOUHHUK.

B kypcoBoii pabore 1enecooOpasHO HCHOIb30BAHUE MIIIIOCTPATUBHBIX WM LUPPOBBIX
MarepuaiioB. BwiOop (opmbl mpencraBieHus WIUIIOCTPATHBHOTO MaTepuaia (TaOiaullbl, JUarpaMMbl,
TMCTOTPAMMBI, PUCYHKH, TpauKH, CXeMbl, (POTOJOKYMEHTHI U TakK Jajee) 3aBUCHT, TJIaBHBIM 00pazoM, OT
LeIu M XapakTrepa Tembl ucciaenoBaHusa. OJHAKO CIENyeT YYWUThIBaTh, YTO JHOOONH WIUIFOCTPAaTUBHBIN
MaTepHual, MOMEUIaeMblii B OCHOBHYIO 4acTb palOThl, JOJDKEH HECTHM MaKCUMyM HOBOW IOJE3HOMH
nHpopmanuu. Tabmuupl, coaepKallue HCXOJHBIE CTAaTUCTHUYECKHE JaHHbIe, CleAyeT MNPUBOJIUTH B
OTJENbHBIX MPUIIOKEHUSX K KypcoBOil pabore.

B pasnene 3akiroueHwe, Kak [paBWIO, aBTOP MCCIEAOBAHUA CYMMHUPYET pe3YIbTaThl
OCMBICJICHHS TEMbl, BBIBOJABI, OOOOIIEHHS M PEKOMEHIALMH, KOTOpble BBITEKAIOT M3 €ro padoTshl,
MOYEPKUBAET HMX MPAKTUYECKYI0 3HAYMMOCTh, a TaKXe OIpeAeNsieT OCHOBHbIE HAampaBiIeHUS s
JambHEMIIero McciaeoBaHuss B 3TOM o00nacTé 3HAHUH. 3aKiIOUeHHE MOXKHO HAyaTh CJEIYIOIUM
npenioxenuem: «Ilo uroram mpoBeeHHOTO MCCIEAOBAaHUS MOXKHO ClieNaTh CJIEeNyIOIIHE BBIBOAB». B
3aKJIIOYEHUU JIOJDKHO OBITh II0KAa3aHO HACKOJIBKO Marepuan paboThl MOXET OBITh HCIIOJIb30BaH B
npaktuke. B Texcte paboThl 3TO MOXKET OBITh M3J0XKEHO CIEAYIUMM o0pa3zoMm: «AHaIu3
TEOPETUYECKOT0 MaTepHalia Mo ... TO3BOJMI BBIABUTH CIEAYIOLIME MPOOJIEMBl (fajee — HMX KpaTKoe
conepxkanue). B maHHo#i paboTe mpeararoTces CIeayIoNIie HalTpaBIeHUs 10 UX pa3penieHuto (nanee —
KpaTKoe Cofiep KaHne KOHKPETHBIX NpesiokeHuit). MIX peanuzaius mo3BouT ...».

Tunuuynasa ommodka - Hymepalus npoOsieM, BBHIBOJIOB U IMPEAaraéMbIX MEpONPUATHH. DTOro
JIENIaTh HE CIEAYET.

[Tocne 3akitoyeHHs MPUBOAUTCA CIHHUCOK HMCTOYHUKOB HHpopMauuu. OTO MEPEUYCHb
3aKOHOJATEIbHBIX AaKTOB, KHMI, XXYpPHAJIOB, CTaT€ll C YKa3aHMEM OCHOBHBIX JaHHBIX (MECTO U TOJ
BBIX0/J1a, U3/IaTEILCTBO H JIp.), 00beM He MeHee 15 ncTouHnKoB. CIUCOK JIMTEPATYPhl, HCTIOIb30BAaHHOM
npu  pa3paboTKe KypcoBOHl paboThl, sBISETCS O0s3aTeIbHBIM aTpUOYTOM JIFOOOW  HAy4YHO-
uccaenaoBarenbckoil padotrel. OH BKIIO4aeT OuOamorpadMyecKkre OMUCAHUS BCEX HCIOIb30BaHHBIX,
UTUPOBAHHBIX WM YIIOMUHAEMbIX B paboTe JOKYMEHTOB, a TaK)Ke MPOYUTAHHYIO JIUTEPATYPY MO TEME,
KOTOpas oOKa3aja CyLIECTBEHHOE BIHUSHME Ha cojepxkaHue paborel. He crnenyer BkiIodaTh B
Ooubnuorpaduyeckuii CIMCOK T€ UCTOYHHMKH, Ha KOTOPbIE HET CCHUJIOK B TEKCTE U KOTOPHIE (PAKTUYECKH
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He ObUIM HMCHoNb30BaHbl. ClenyeT MMeTh B BHUJAY, YTO IIPH COCTABJICHUH CIUCKA IJMTEPaTyphbl BCe
WCTOYHHUKH YCIIOBHO JIEJISATCS Ha TPH TPYIIIBI: 3aKOHOIATENIbHBIC H HOPMAaTHBHO-TIPABOBBIC aKThI; KHUTH,
MOHOTpaUH M TEPUOJMYECKas JIUTepaTypa; HHTEpHET-pecypchl (mpumep OQOpMIICHHs CIUCKA
WCTOYHUKOB MH(OPMAITUH MTPEIICTABIICH B IMIPHIIOKEHHUH S).

IpustoKeHHus: SBISFOTCS HE 00s3aTENbHBIM, HO PEKOMEHAYEMBIM 3JIEMEHTOM KYPCOBO# paOOTHI.
B npuokeHust BBIHOCSATCSI MaTepHalibl, KOTOPbIE HMEIOT OOJIBIION 00BhEM, BCIESICTBUE YETO BKIIOYCHUE
UX B TEKCT paboThl HemenecooOpa3Ho, auOO coaepkar WHPOPMAIUIO, KOTOpas HE WMEeT
NPUHIUIHATIBHOTO 3HAYCHUs, HO MOXET HCIOJIIb30BaThCsl TPU KOMMEHTHPOBAHUHM  OTICIBHBIX
NOJOXKEHUH paboTel. Hampumep, B NPHIOKEHUSX MOTYT OBITh TOMENICHBI HEOOXOJUMBIC IS
ucclieoBaHus ()parMeHThl HOPMATUBHBIX MaTEPHAJIOB, CTATUCTUYECKHE JTaHHBIE, N300paKCHHBIE B BHJIE
rpaduKoB, quarpamm, Tadbaul. O0beM NPUIIOKEHUI He OTpaHUYNBACTCA.

2.3. MOJABOP U N3JIOKEHUE MATEPHUAJIOB KYPCOBOM PABOTHI

[ToaroToBka KypcoBOW pabOTHl Hauunaemcs ¢ pa3paboTku ee 1uiaHa (ornasienus). [lpu stom
HaJI0 OPHEHTHPOBATHCS HA PEKOMEH/IAIIH PYKOBOIUTENSI KYpPCOBOW paOOTBHI.

B cooTBeTcTBHM C HaNpaBIEHHOCTHIO U30PAHHONW TEMBI OCMBICIIMBAIOTCS MaTepUAIIbI KOHCIIEKTOB
JIEKINH, pa3fenoB y4eOHUKOB, IyOIMKAIMiA B CIICIMATM3UPOBAHHBIX JKypHAIAX M Ta3eTax, 3JCKTPOHHBIX
HocuTensax uHpopmaruu. M3ydas uCTOYHUKE HH(OPMAIK, HEOOXOAUMO JIeNaTh BHIMMUCKA U MTOMETKH,
IpYNIHUPOBaTh MaTepuall B COOTBETCTBUHM C IUTaHOM. l3ydeHne W KOHCIIEKTHPOBAaHHE MaTepHaiOB
nenecoodpasno Bectu quGepeHITMPOBaHHO 110 aBTOpaM, He 3a0bIBast MPU ITOM (DUKCHPOBATH BHIXOIHBIC
JTaHHBIE KAXIOTO M3 HUCIOJIB3YEMBIX HCTOYHUKOB MH(OpMAINU ¢ yKa3aHHEM HOMEpa CTPAHUIIBI (CTaThbH
WIA TyHKTa HOPMAaTHBHOTO JIOKYMEHTa), TJ€ HaXOAWUTCS MaTepHual, KOTODPBI TMpeAaroiaraercs
UCTIONIB30BaTh B KYPCOBOM padoTe.

[Tocne n3ydeHus: ICTOYHUKOB MH(POPMAIMH IIJIaH KYpCOBOM pabOTHl MOXeET ObITh yTO4HEH. [lpu
BO3HHKHOBEHUH COMHEHHUI Ha/I0 TPOKOHCYIBTUPOBATHCS C PYKOBOIUTEIIEM.

He cnemyer MexaHW4eckH NMepenuchBaTh MaTepuan U3 MEPBOMCTOYHHUKOB M, HE 00OpadarbiBas,
BCTaBJIATh €ro B TeKcT. CoOpaHHBIH MaTepuas HEOOXOIUMO OCMBICIUTh, CUCTEMaTH3UPOBATb,
TIOTIBITATHCS. U3JIOKUTh CBOMMH CIIOBAMH W JIMIIb B OTJENBHBIX CIydasX, KOTJa HEOOXOIMMO MPHUBECTH
MHEHHME [0 H3JaraéMoMy BOIPOCY ONPEAEICHHOI0 aBTopa, ClelyeT MNpuoberarb K LIUTHPOBAHUIO.
[TpuBETCTBYIOTCSI TIONBITKA CTYACHTOB H3JIOKHUTh COOCTBEHHYIO (IOCTaTOYHO apryMEHTHPOBAaHHYIO)
TOUKY 3pEHUs 110 paCCMaTPUBAEMOMY BOIIPOCY.

[lpy HamucaHWM TEKCTa HAZO0 TMOMHHTH, YTO KypcoBas paboTa mumercs He Jius ceds, a s
yuratens. [IucaTh cienyer He KOHCIIEKTUBHO, @ Pa3BEPHYTO, S3bIKOM, JOCTYITHBIM TOHUMAHHUIO.

CrnoxuBIIMECs y aBTOpa MBICIH BBICKA3BIBAIOTCS B TpeIokeHusX. [Ipemiokenus, uMeromnme
o0111y10 TeMy, 00beAMHAIOTCA B a03a1ibl. KoIMuecTBO caMOCTOATENbHBIX NPEJIOKEHUH B a03a1ie 3aBUCHUT
OT CIIO)KHOCTH TiepenaBaeMoii Mbicmu. He cnemyer ¢opMHpoBaTh NpeUIOKEHHS, KOTOPBIE HE HECYT
CMBICIIOBOM Harpy3ku (axe, €Clii HEOOXOJIUMO YBEIHUUTh 00beM KypcoBOM paboThl). AG3albl OHOTO
naparpada J0JDKHBI OBITh TIOCIIEA0BATENFHO YBSI3aHBI IPYT C IPYTOM.

BaxHo, 4To0bI KypcoBast paboTa OT MEpPBOro 0 MOCIETHEro MNpeasoKeHHsl Obula MPOHU3aHA
JIOTHYECKOW CBs3bI0. Ecim paboTa mocTpoeHa JIOTUYHO, TO OHA HE COJIEPKUT MaTepHajoB, KOTOPHIE
MOTYT OBbITh U3BATHI U3 Hee 0€3 HapyIIeHUs 001eil CTPOHHOCTH.

Marepruan HEOOXOIMMO H3JIaraTh B XPOHOJOTHMYECKOH IMOCIIENOBATEIBHOCTH, BBIICISITH B HEM
IJIaBHOE, a0CTParupysach OT U3JIUIIHUX JETaJeH.

He crnemyer 310ymoTpeOnsTh HaydHBIMH TepMHUHAMH. ECIU XapakTep HCCIEAyeMOH TeMBI
npeaoIpeaenseT HeoOX0AUMOCTb HMCIOJIb30BaHUs OOJBIIOr0 YHCia CHeUU(UYECKUX TEPMUHOB, TO B
KOHIIE KYpCOBOW pPabOTHI IEIecO00pa3HO IMOMECTUTH TJIIOCCAPUI M TIPH YIOTPEOJICHHH TEPMUHOB B
TEKCTe 00s3aTeIbHO /Ie7aTh CCHUIKH Ha HETO.

B KoHIe pa3zenoB, HeCyIIMX 3HAYMTENBHYIO COAEPKaTeIbHYI0 Harpy3ky, HEOOXOAMMO AenaTh
KOpOTKHE (OT OJHOTO 10 Tpex ab3aieB) BHIBOABI, (PUKCHpYsS TeM caMbiM (pakT pelieHus OJHOU H3
IIOCTABJICHHBIX 3a]a4. BBIBOJBI JIOTHUECKH 3aBEPIIAIOT PACCMOTPEHHE KaKOTo-JIMOO BOIPOCa M OOBIYHO
HAUMHAIOTCSI O0OPOTOM: «CJIEOBATENBbHO», «TaKHUM OOpa3oM», «IPOBEIEHHOE PacCMOTPEHHE JaeT
OCHOBAHHME /ISl BEIBO/IA O TOM, UTO ...)», KUTAK».

[Ipu popmynrpoBaHun BBIBOJOB HEOOXOIUMO COOJIIOATD PsiJ IPABHUIL:

—  BBIBOJIBI JIOJDKHBI OBITh KOHKPETHBIMH M BBITEKAaTh W3 MaTepHaja, M3JI0KEHHOTO B JaHHOU
riaBe (maparpade);



—  BBIBOJIBI HE JIOJDKHBI COCTOATh U3 OOIIUX (pa3, HOCALINX JCKIAPaTUBHBIA XapaKTep, a TaKkKe
OUYEBHJIHBIX WJIA JJABHO U3BECTHBIX MOJIOKECHUIA;

—  BBIBOJIBI JOJKHBI OBITh JIOTMUECKHU YBSI3aHbI C TOCTABJIEHHBIMU B KYPCOBOM paboTe 3ajauamH.

[Tocne 3aBepuieHuss (GOpPMHUPOBAHUS TEKCTa HEOOXOJMMO BHUMATEIBHO MPOCMOTPETh BCIO
KypCOBYIO paboTy, YTOOBI OLIEHUTh COMTOCTABUMOCTh €€ Pa3JIMYHbIX 4yacTel. Jlydie 3To nenarth He cpasy.
Heo6xo0auMo Ha HEKOTOPOE BpeMsl TUCTAaHLIUPOBATHCS, OTBIICUBCS OT TEKCTA.

[Ipexxne Bcero, cienyer OLIEHUTh, KaK KOPPECHOHIUPYIOT BBEICHUE U 3aKIIOYCHHE C OCHOBHOM
4acThI0 paboOTHl M MEXTy co00il. BBeneHune u 3akitoyeHHe SIBIAIOTCS, 1O CYTH, BUSHTHOW KapTOUKOM
KypcoBoil paboTel. C HHMX, Kak NPaBWJIO, HAYWHAIOT 3HAKOMCTBO C KYpPCOBOM pabOTON HaydHBIN
PYKOBOJIUTEINb M PEIICH3EHT, IPUHUMAIOIINN y4acTHe B OI[EHKe pabOoThI PH ee 3alluTe.

Ecnu npu paccMoTpeHun oOHapyKUBaeTCs, YTO COAEpKaHHE OCHOBHOM 4acTH KypcOBOM pabOThI
u (QOpMYIMPOBKM 1IeNIM U (MJIM) 3aJa4 BO BBEJCHUHM HE IMOJIHOCTbIO COOTBETCTBYIOT APYT HAPYTY, TO
CIIEAYeT WM JIOTIOJTHUTH (OTKOPPEKTHPOBATH) pa3lesibl U IMOJAPa3/eibl OCHOBHOM YacTH pabOTHI, WU
YTOUHUTH (DOPMYJTUPOBKM TieTu W (WJIM) 3a1ad uccienoBaHus Bo BBeaeHHH. ([IpakThka moaroToBku
KYPCOBBIX pa0OT IMOKa3bIBAET, YTO Yy CTYAEHTOB Yallleé BO3HMKAET MOTPEOHOCTb BO BTOPOM BapHaHTE
neiicteuii). Ecnu B mpoiiecce mMpocMOTpa BBISICHUTCS, YTO Kakas- JHOO M3 IMOCTAaBICHHBIX 3a7ad He
pelieHa, TO HEOOXOIUMO €€ WJIM BCEe-TaKW PEIINTh, WM, YOeIUBIINCH, YTO PEUICHHWE TOW 3aaddl He
CTOJIb 3HAYMMO JJIs1 JOCTHXKEHHUS LIEJIH, UCKITIOYUTh €€ U3 MepPeyuHs 3a]1a4 BO BBEICHHH.

3akIl04YeHne, Cojiepikaliee BhIBOABI 10 paboTe, JOKHO CTPOTO COOTBETCTBOBATh BBelEHHIO. U3
€ro IMPOYTEHHUS JOJKHO OBITH SICHO, TOCTUTHYTA JIM 11€JIb, PEIICHBI JIU BCE MOCTABIEHHBIE BO BBEJICHUU
3a/1a4H.

BaxxHo Takke oOpaTuTh BHHMaHHE Ha COOTBETCTBHUE (DAaKTUUYECKOTO COACPKAHHS KypCOBOU
paboThI 371eMeHTaM WH(GOPMAIIMOHHOM 0a3bl ee HamMCaHus, YKa3aHHBIM BO BBeAeHUH. [Ipu oOHapyxeHnun
HECOOTBETCTBUS CJEIyeT AOMOJHUTH (OTKOPPEKTHPOBATh) TEKCT KYpCOBOW MM BHECTH H3MEHEHHS B
nHPOPMAIMOHHYIO 0a3y.

CchUIKM B TEKCTE JOJDKHBI COOTBETCTBOBATH CIHUCKY MCHOJIB3YEMBIX MCTOYHUKOB MH(pOpMAIUH.
[IprueM 4MCI0 HCTOYHUKOB, HA KOTOPBIE CJIETAaHbl CCHUIKH, IOJKHO OBITh HE MEHEE IISATH, a 0011ee YHUCIIO0
CCBLJIOK - HE MEHEE CEMHU.

3. OPOPMJIEHUE KYPCOBOM PABOTHI

1. KypcoBas pabota npeacTapisieTcss pyKOBOJIUTEIIO B paclie4aTaHHOM COpPOLIIOPOBAaHHOM BUJIE
(B mamke co CKOpOCIIIUBATEIIEM).

2. KypcoBas pabora odopmisieTcs Ha CTaHAAPTHBIX JucTax Oemoil Oymaru Qopmara A4
(210*297 mm).

3. Tekct KypcoBoif paboThl JODKEH OBITH OTHEYaTaH Ha KOMIBIOTEPE C HCIOJIb30BAHHUEM
penaktopa Microsoft Word, mpudt «Times New Romany», pasmep mpudra — 14, MEeKCTpOUHBIH
MHTEPBAJI — OJyTOPHBIN, HHTEpBaT MeX 1y ab3amamu — 0.

4. Tekct KypcoBoil pabOThl, TaONMUIBI U WUIIOCTpAlMM CIEAyeT pacroyiaraTb Ha JIMCTaX,
coOroast CleayroIre pa3Mepsl moneil: gesoe mojie — 30 MM, nmpaBoe noie — 10 mm, BepxHee mone — 20
MM, HIDKHEe nojie — 20 MM, BBIpaBHMBAHHE TEKCTA «I10 MIUPUHE» (IBYXCTOPOHHEE BHIPAaBHUBAHMUE).

5. Hywmepauusi cTpaHull — CKBO3Has, HauMHas C THUTYJIbHOro JucTa. HemocpencTBeHHO Ha
TUTYJIBHOM JIUCTE (MPHIIOKEHHE 3) U OIVIABJIEHUU HOMEpP CTPaHMIIbI HE CTaBUTCS, HOMepa MOCIEAYOLINX
CTpaHUI] MPOCTABISIOTCSA B HU3Y N0 LEHTpY apabckumu nudpamu (pazmep mpudra — 10) 6e3 Touku B
KOHIIE. B IpuiokeHusx cTpaHullbl He HyMEpYKOTCS.

6. Ha3BaHus CTPYKTYpHBIX 3JE€MEHTOB PaOOThl M TIJIaB OCHOBHOHM YacTH pacIojlaraloTcsi Ha
OTJENbHBIX CTPOKaX U BBINOJHAIOTCS JKUPHBIM HIpU(TOM, MPONUCHBIMU (3arjiaBHBIMH) OyKBaMH
(OI'JTABJIEHUE, BBEJAEHUE w1 T.1.), 6€3 mepeHocoB U ¢ BhIpaBHUBaHUEM TO IIEHTPY. [logyepkuBarh
3aroJOBKH He cielyeT. TOuKy B KOHIIE 3ar0JIOBKa CTaBUTh HE HY)KHO. 3arojIOBKH IaparpadoB 1e4aTarT
CTpOYHBIMU OyKkBamHM (TIepBasi — MPOINMUCHAs), pacrojaras 1Mo Bcel IMPHUHE CTPaHUIBI U 0e3 TOYKH B
KOHIIe. 3arojoBKM naparpaoB BBLACISAIOTCS JKUPHBIM LIPU(TOM. 3arolloBOK HE JOJDKEH COCTOATh M3
HECKOJIbKUX IIPEIJIOKEHUM, IEPEHOCHl CJIOB B 3arojlOBKax HE JOIyCKaroTcsa. PaccrosHue Mexny
3aroJ0BKaMU I'J1aB U naparpagoB He JIOITyCKaeTcs.

7. Kaxnyro ri1aBy OCHOBHOW YacTH CleAyeT HauyMHaTh C HOBOM cTpaHunpbl. [laparpadsr
MIPOJIOJDKAIOTCS HA TEKyIIeH cTpanuiie. Paccrosinue mexay nmaparpadamu — 2 CTpOKH.



8. CrTpyKTypHBIM »3JeMEHTaM paboThl HOMEp HE IMpHUCBAauWBaeTCi, T.€. YacTH pabOTHI
«OI'JTABJIEHUE», «BBEAEHUWE», «3AKJIFOYEHUE» u T.m. mopsakoBOro HoOMEpa HE HMEIOT.
HywMmepanuu nozasexar TOJNbKO T1aBbl U naparpadsl B paMKax OCHOBHOM 4acTu pabOTHI.

9. TI'nmaBBl OCHOBHOW 4YacTH HYMEpYIOTCA apaOCkumu ImdpamMmu B Tpenenax Bceld padOTHI.
[Taparpads! TOMKHBI UMETh HyMEpalMio B Mpenenax Kaxaou riasbl. Homep maparpada cocrout us
HOMEpa TJIaBbl U HOMepa naparpada, pa3aeIeHHbIX TOUKoW (Hampumep, 1.1). B konme Homepa maparpada
TOYKa HE CTaBUTCSL.

10. Ao63amHbIit oTcTyn (OTCTYN B HAYAJIbHOM CTPOKE TEKCTa ab3alia) JOJKEH COCTaBIATh 1,25 cM.

11. Texct paboOThI TOMKEH OBITH YETKUM, 3aKOHUYEHHBIM, MOHATHBIM. Opdorpadus u myHKTyanus
TEKCTa JOJDKHBI COOTBETCTBOBATh HbIHE IEHCTBYIOLIUM IIPABHIIAM.

B Tekcte pabot He cnenyer:

—  NPUMEHATH JJIs OJTHOTO U TOTO K€ MOHATHS pa3IMyHble TEPMUHBI, 1axe OIU3KHUE 110 CMBICIY,
a TaK)Ke MHOCTPAHHbIE TEPMUHBI IIPU HAJTMYUHN PAaBHO3HAYHBIX IO CMBICIY TEPMHUHOB B PYCCKOM SI3BIKE;

— TPUMEHATH COKpAIEHHs CIIOB, HE paciiu(ppoBaHHBIE B MEPEYHE COKpAIEHUH, YCIOBHBIX
0003HaYeHM, CUMBOJIOB, €AMHHUI[ U TEPMUHOB, KPOME YCTAHOBJIEHHBIX MNpaBuWiamMu opdorpaduu u
MYHKTYalllH, a TAK)Ke€ COOTBETCTBYIOIIMMHI HOPMaTHUBHBIMH IOKyMEHTaMHU (CTaHAAPTAMU U T.I1.);

—  HCIIONIB30BaTh COKpAIEHHbIE 0003HAYECHUS SIUHHIl U3MEPEHUS BEJMUMH, €CII OHU B TEKCTE
ynotpebistoress 6e3 nudp, 3a UCKIIOUEHHEM €IUHMII M3MEpeHHsl B TabiuIax W B pacmudpoBKax
OYKBEHHBIX 0003HAUYEHUH, BXOJAIMNX B (HOPMYJIBI;

—  ynoTpeOnsTh MaTeMaTHuecKue 3Haku 0e3 uudp (Hanpumep, <, >, =, /, Ne, %);

— HCIONB30BaTh B TEKCT€ MaTeMaTH4YecKHe 3Haku — (MHMHYC) Mepel OTpULATeTbHBIMU
BEIMYMHAMU M + (IUIIOC) Mepes MOJIO0XKHUTENbHBIMU BeIWYMHAMU. BMecTo 3THX 3HAaKOB HEOOXOIMMO
[IMCaTh COOTBETCTBEHHO CJIOBA «MUHYC», «ILIHOCY;

— ynorpebsATe aOOpeBHATypbl CTaHIApTOB, METOAMYECKMX YKa3aHUH, PYKOBOISIINX
JOKYMEHTOB U T.I1. 6€3 perucTpariiOHHbIX HOMEPOB.

—  HCIONIB30BaTh JKUPHBIA MPHUPT W KYpCHB, KPOME BBIIEICHUS CTPYKTYPHBIX 3JIEMEHTOB
paboTHI.

12. YucnoBble 3Ha4YeHUs BEIMYMH B TEKCTE CIEAyeT YKa3blBaTh C HEOOXOIMMOHN CTENEHBIO
TouHOCTH. IIpu 3TOM umcna ¢ pa3MepHOCTHIO HEOOXOAMMO mHcaTh Iuppamu, a 6€3 pasMEepHOCTH —
cioBamu (Harpumep, neHa 10 pyO., ieHa MOBBICKIIACH B CTO pa3).

13. Wmnroctpanmu ~ (4epTexu, rpadukd, CXEMBbl, JAHarpaMMbl, (OTOCHUMKH, PHUCYHKH)
OOBEIUHSIOTCS €AMHBIM Ha3BaHUEM «PHUCYHOK». XapakTep WIIIOCTpAlMM MOXKET OBbITh YKa3aH B ee
Ha3BaHuu (Hampumep, Puc.l. brnok-cxema amroputma...). Ilpm HE0OXOTUMOCTH Tmepel Ha3BaHHEM
pPHUCYHKa MOMEUIAIOT MOSACHSIOMIME JaHHble. VIITocTpaum cieayeT HyMepoBaTh apaOCKuMH Ludppamu
MOPSAIKOBOM Hymepalueil B mpeenax Bceil paboThl (CKBO3Hasi HyMepalus B paMKax KypcoBoi paOoThl).
Hywmepanus pucyHKOB B paMKax IJ1aB, a TeM Oojee naparpadoB He jgomyckaercs. Ilpumep odopmienus
pPHUCYHKA MPUBEICH HUXKE.
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T
AHBaApPb doeBpane MapT anpens Mamn

MecsLu

Puc. 1. Jlunamuka ctouMoCTH 3anacoB (pUpMBI 3a 1ATh MecsieB 20 T.

14. TaGnuupsl cienyer HyMepoBaTh apaOCKUMHU LU(paMu CKBO3HOW HyMepauueidl B mpezaenax
Bcel pabotel. Hymepanus tabmuil B pamkax riiaB, a TeM Oojiee maparpadoB He gomyckaetrcs. Homep
CIIeYeT pa3MelaTh B [[PABOM BEPXHEM YIIIy HaJ 3arojIOBKOM TaOIMIIbI 1ocie ciaoBa «Tabmumay.



Kaxnas tabnuia IODKHA MMETh 3arojiOBOK, KOTOPBIA IoMemaercsi Huwke cioBa «Tabmuma» u
pacrionaraercst o neHTpy. CinoBo «Tabnuia» M 3aroJIOBOK HAYMHAKOTCS C MPOMHCHOW OYKBBI, TOYKA B
KOHIIE 3arojIOBKa HE CTaBUTCHL.

3arojoBku Tpad TaAONMMIBI JOJDKHBI HAaYMHATBCS C TPOMUCHBIX OYKB, MOJ3aroJOBKH — CO
CTPOYHBIX, €CJIM TIOCIICJHUE MTOMYMHSIOTCS 3ar0JIOBKY. 3aroJIoBKH rpad yKas3bIBalOTCS B €IUHCTBEHHOM
YHCIIe, TOYKU B KOHIIE 3ar0JIOBKOB HE CTaBSTCSI.

Tabnumy crnegyeT pasMemniarh Tak, 4TOOBI uuTaTh €€ 0Oe3 moBopora paboTel. Ecnmm Takoe
pa3MeleHre HEBO3MOXHO, TAOJIMIYy PAcIoNiaraloT TakK, YTOOBI €€ MOXHO OBUIO YUTATh, MIOBOpPAYMBAs
paboTy 1o 4yacoBoii cTpeKe.

[lpu mepeHOCE TAONHWIBI «IIIANKY» TAOJNHIBI CIEAYyeT TMOBTOPUTH, HAJ HEH pa3MelaroT CloBa
«[IpomomkeHne TabIUIBD ¢ yKa3aHueM ee Homepa. Eciu «rankay TabiuIbl BeNnKa, J0IyCKaeTCs ee He
MOBTOPSATH; B 3TOM CIlydae CIIeIyeT MPOHYMEPOBaTh rpadbl M TOBTOPUTHh UX HYMEPAIIUIO Ha CIICTYIONICH
CTpaHuIle. 3aroJI0BOK rpad TaOJIUIBI HE TOBTOPSIOT.

Ecmu Bce mokasarenu, mpuBeneHHBbIE B TaOJWIIE, BBIPAXCHBI B OJHOW M TOW K€ CIUHUIIC
U3MepeHHs, TO e€ 0003HaYCHUE TOMEIACTCS HaJl TaOIHIICH, HAlTpUMEp, B KOHIIC 3arojiOBKa.

Ecnmu mudpoBsie WM MHBIC TaHHBIC B KAKOW-THOO CTPOKE TAOJHUIBI OTCYTCTBYIOT, TO CTABUTCS
npouepk. [ToBTopsiommiicss B CTPOKax Tpadbl TEKCT MOXKHO 3aMEHSTh KaBbIYKAMH (€CIH TEKCT — M3
OJTHOTO CJIOBA) WJIM MPH TIEPBOM ITOBTOPEHUHU ciioBaMH «To jxe», a nanee kaBbldkaMu. CTaBUTh KaBBIYKH
NP MIOBTOPEHHUHU IIU(DPOBBIX JAHHBIX, MATEMATUUECKIX M UHBIX CHMBOJIOB HE JIOITYCKAETCH.

[Tpumep odopmiieHus: TabIUIBI TPUBEICH HUXKE (CM. Ta0I1.2).

Tabmuma 2
Cenenud o 3aemiukax [TAO «bank»
Cymma
HaumenoBanue BBIZJAHHOTO Cymma obecrieuennst | Koapoumnuent | Koadpoumment
3aeMII1Ka KpeauTa (TBIC. PYO.) TOKPBITHUS JINKBUIHOCTH
(TBIC. PYO.)
000 «Mudb» 100 140 15 34
AO «Ynauay 80 200 2,3 5,6

Ecnu B pabore TOJNBKO OfHA WILIIOCTpalMs JUOO TOJBKO OJHA TabiHla, UX HyMEpOBaTh HE
ClIeTyeT.

Pucynku u Tabnuuel cieayer pacnojaraTb B paboTe HEMOCPEACTBEHHO MOCHE TEKCTa, B KOTOPOM
OHM YIOMHMHAIOTCSl BIIEPBbIE, WJIM Ha CIEOYIOIIEH CTpaHHIE, €CIM B yKa3aHHOM MECT€ OHHM He
MIOMEIIAIOTCS.

Wnmoctpanii BMECTe ¢ UX Ha3BaHUSAMHU, a TaKKe TaOJIMIbl BMECTE C UX PEKBU3UTAMU JOJKHBI
OBITH OTIEJIEHbl OT OCHOBHOTO TEKCTa CHU3y M CBEpXy MpoberamMH ¢ OAMHAPHBIM MEXKCTPOUHBIM
MHTEPBAJIOM.

B none wiumroctpauuii u B Tabnuie aomyckaercs Oosiee MENKUNA MIPUPT TEKCTa, YeM OCHOBHOM
TEKCT, HO He MeHee mpudra Nel0, a TakKe MEHBIINN MEXKCTPOUHBIM HHTEPBAJL.

Ha Bce nmocTpanuy 1 TaOaMIIbl JOJDKHBI OBITH CCBUIKM B TEKCTE pabOThI (HalIpUMep: «Ha pHc.S
MMOKA3aHo...», «B COOTBETCTBUH C JAHHBIMH Ta0J1.2)» U T.I.).

[Tocne moOBIX MIUTIOCTPALMI MK TaOIUI 0043aTeNbHO JODKEH OBITh cleNlaH BBIBOJ MO JAHHBIM
WLTIOCTPALIMK WK TaOIHILIBL.

15. VpaBHenus u Gopmynsl ciaenyeT BbIIEIATh U3 TEKCTA B OTIEIbHYIO CTPOKY C OTJEJIEHHUEM OT
TeKcTa MpobenamMu B OJJMH MEXCTPOUHBIM MHTEPBaJl CBepXy U CHH3Y. Eciu ypaBHeHHE He yMmelaercs B
OJIHY CTPOKY, OHO JIOJDKHO OBITh TEPEHECEHO IMOCJIe 3HaKa paBEHCTBA (=), WM TOCHe 3HaKa Iuioc (+),
WX TIOCJIE APYTHUX MaTeMaTHUECKUX 3HAKOB C UX 00s3aTeIbHBIM TIOBTOPEHUEM B HOBOW CTpOKE.

[TosicHeHne 3HaueHW CHMBOJIOB M 4YMCIOBBIX KOI(Q(UIMEHTOB CIeAyeT MPUBOIUTH
HETMOCPEJCTBEHHO MO (OPMYIIOH B TOM k€ MOCIeI0BATENbHOCTH, KaK U B (hopmysie. 3HaUeHUE KaXKIO0Tro
CHUMBOJIA M YHUCIIOBOIO KOA(p(UIMEHTa CIEAYeT JaBaTh C HOBOM CTPOKH, NEPBYIO CTPOKY IHOSCHEHUS
HAYMHAIOT CO CJIOBA «T'1e» 0€3 IBOCTOUHSI.

®opMynbl U ypaBHEHHs B paboTe ClIeyeT HyMEpOBaTh MOPSAJIKOBOM HyMepaluend B Ipeaesiax
Bceil paboThl WM TEKyIled TIJaBbl apaOCKUMHM IUPpaMu B KPYIJBIX CKOOKax ¢ MPaBO CTOPOHBI
HanpoTus (popMyIbl. Jlonyckaercss Hymepaius TOJIbKO TeX (popMyJl, Ha KOTOPbIE €CTh CChIIIKU B TEKCTE.



CchUIKM B TEKCTE Ha MOPSAIKOBBIE HOMEpa (OpMYIT AAIOTCS B KPYIIIBIX CKOOKax, HalpuMep, «... B
dbopmyne (1)».

Ecnu B paboTte TOIbKO 0/1HA POpMYJIa WIIM YpaBHEHHUE, TO UX HE HYMEPYIOT.

DopMyIbl JOKHBI OBITH BBITIOJHEHBI C TOMOIIBI0 peaakTopa popmyn WORD.

16. B pabore 00s3aTeNbHO JTOJKHBI OBITh CCBUIKA HA UCIOJIb3yeMble MCTOYHUKH HH(OpPMAIIHH.
B nensx ympouieHust paboTsl Mo (GOPpMUPOBAHUIO TEKCTa KypCOBOW pabOThl peKOMEHAYETCsl CHOCKM Ha
MCTOYHUKHA MH(OpMAIMK MOMENaTh B TEKCTE€ B KBAJAPATHBIX CKOOKaX. B TakMx CHOCKax yKa3bIBaOTCS
HOMEp HMCTOYHHMKA HH(pOpMAIMH, MPUCBOCHHBIM €My B CIHCKE JUTEpaTyphbl, a TaKKe CTPaHMIIA B
HCTOYHHKE, HAa KOTOPOM HAaXOUTCS IUTaTa Win iudpa (Hampumep - [5, ¢. 26], rae 5 — HoMep UCTOUHHKA
B CMIMCKE MCTOYHUKOB MH(pOpMANWH; C. 26 — CTpaHUIla, HA KOTOPOW HAXOJUTCS IMTATA WM MU(PPOBOH
Marepuan).

17. Ilpu ucnonab30BaHUM IIUTAT aBTOP pabOThI 00s13aH CBEPUTH UX C MEPBOUCTOUYHUKAMHU. L{uTaTh
HEO0X0AMMO TPUBOJAUTH C COOJIOACHUEM IPABHJI MPABOIMCAHMS, ITYHKTYAI[MH U BBIICICHUN (KYpCHUB,
MOMYEPKUBAaHUE U T.[.) MCTOYHHKA. MOXHO HCHOJB30BaTh HENpsSMOEe LUTUPOBAHHE, TO €CTh
nepecKka3blBaTh MBICIM aBTOPOB CBOMMHU cioBaMH. OJHAKO M B ATOM Ciydae, KpoME€ TOYHOTO H
KOPPEKTHOTO M3JI0KEHHS Uy>KUX MBICIEH, TaK)Ke HEOOXOAMMO AaTh CCHUIKY Ha UCTOYHUK.

18. Crucok HMCTOYHMKOB HH(OpMAIUK JOIKEH (OpPMUPOBATHCS B al()aBUTHOM TMOPSIKE IO
dbamunnu aBTopoB. JIuteparypa oObIYHO TPYIIIUPYETCS B CHHCKE B TAKOM MOCIIE0BATEIbHOCTH

—  3aKOHOJATeJbHBIE 1 HOPMATUBHO-METOJUYECKHE TOKYMEHThHI U MaTEepHUAIbL;

—  crenuaigbHas HaydHas OT€YeCTBEHHasl M 3apyOexHas nuteparypa (MoHorpaduu, yd4eOHUKH,
Hay4yHbIE CTaThH U T.I1.);

—  CTaTUCTUYECKUE, MHCTPYKTUBHBIE M OTUETHBIE MaTepHaibl MPENNpPHUATHN, OpraHu3zaluid U
YUPEKIACHUN;

—  DIIEKTPOHHBIE PECYPCHI.

BxitoueHHass B CHUCOK JIUTEpaTypa HYMEpPYeTCsl CIJIOIIHBIM MOPSJIKOM OT IEpPBOro [0
MOCJIEIHETO Ha3BaHUSI.

[To kaxxaoMy JTUTEPAaTypHOMY MCTOYHUKY YKa3bIBAIOTCS: aBTOp (WJIM Tpymma aBTOPOB), MOJHOE
Ha3BaHME KHUTU WJIM CTaTbU, MECTO U HAMMEHOBaHHUE U3aTeIbCTBA (11 KHUT U OpOILIOp), TOJ1 U3/1aHus;
JUIS )KYpPHAIIBHBIX CTaTell yKa3bIBaeTCs Ha3BaHUE KypHaa, ToJ Bbllycka U HoMep. [1o cOopHuKaM Tpya0B
(crareit) yka3blBaeTCsl aBTOp CTaThbU, €€ HAa3BaHME U Jajiee Ha3BaHUE KHUTU (COOpHUKA) M €€ BBIXOJHbIE
JIaHHBIE.

19. Ilpunoxenuss cnexyer OQOPMIATh KaK MPOAODKEHHE KypcoBod pabotel. Kaxmoe
MPUJIOKEHNE JOKHO HAYMHATHCS C HOBOM CTpaHMIIBI. BBepXy cTpaHMIIBI CIpaBa YKa3bIBAeTCS CIIOBO
«[TPMJIOXEHUE» u ero Homep. Ilpunoxkenue AOIKHO UMETH 3aroJIOBOK, KOTOPBINA pacroiaraercs o
LEHTPY JHUCTa OTAENbHOM CTPOKOW W TeudaTaeTcsl MpomucHbIMU OykBamu. [IpuiokeHus ciemyer
HYMEpPOBaTh MOPSAKOBON HyMmeparued apaOckumu mudpamu. Ha Bce mpuioxeHus B TEKCTE paOOThI
JOJKHBI OBITH CCHUIKHM. PacmornaraTh NMpHIIOKEHHUS CIeAyeT B IMOPSIKE MOSBICHHUS CChUIOK HAa HHUX B
Tekcte. Eciim B KauecTBe MPWIOKEHUS MCIIOJIB3YeTCS KOHKPETHBIM JOKYMEHT WM OlaHK (OpPMBI
JOKYMEHTa, MMEIOLINI caMOCTOATENbHOE 3HAu€HHE, €ro BKJIAJAbIBalOT B paboTy 0e3 M3MEeHEHuil mo
CPaBHEHHIO C OpHUTHMHAIOM, IPOCTaBUB HA TUTYJIBHOM JIUCTE B IIPaBOM BEPXHEM YIJy CJIOBO
«[Ipunoxenne» u ero Homep. CTpaHUIIBI IPUIIOKEHUI HE HYMEPYIOTCSI.

4. KOHCYJbTUPOBAHUE ITPU MOJATOTOBKE KYPCOBOM PABOThHI

B mpouecce moAroToBku KypcoBoW paOOTHI CTYAEHTY HEOOXOIUMBI KOHCYJIbTAIMH (COBETHI U
pa3bsCHEHUS) pyKOBOAUTES - MPENOoIaBaTeNsl JUCIHUIUINHBI « Teopust MeHeKMEHTa.

IlepBass KOHCyNbTaIUs TOCBAIIACTCS BBIOOPY TEMbl M ONPEACICHMIO IIaHa (OIJIaBJICHUS)
KypcoBOH pPabOThl, OHAa OJDKHA MPOU30MTU IOCIE BBIOOpPA M YTBEPXKIEHHUS TEMbl KypCOBOH pabOTHI.
[Tocnenyronme KOHCYIbTALUU OCYIIECTBISIFOTCS IO MEpe HEOOXOIUMOCTH.

K koHCynbTanMu CTYIEHTY HaJ0 TOTOBUTHCS. 3a/1aBa€Mble BOIPOCHI JTOJIKHBI ObITh KOHKPETHBIMH,
UX cleayeT TOTOBUTh 3apaHee, (UKCUpOBaTb B IIMCBbMEHHOM BHJE U 3a HECKOJIbKO JHEH 10
KOHCYJIbTAIlMM  TepeiaBaTh  MPENoJaBaTeNio. IJTO  CYIIECTBEHHO MOBBIIIAET 3P (EKTUBHOCTH
KOHCYJIbTAllMi, TaK KaK y IIpernojaBaTelis MOSBIAETCS BO3MOXKHOCTB JaTh Oosiee OOAyMaHHbBIE U
pa3BepHYyTbIE COBETHl M pPa3bsICHEHHs, OCOOEHHO, KOI/Ia Jel0 KacaeTcss AMCKYCCHOHHBIX WIH
HEZ0CTAaTOYHO HCCIIEIOBAaHHBIX BOIIPOCOB.

B nporiecce koHCynbTaMid TEMa U IJIaH KYPCOBOW PabOThI MOTYT ObITh YTOUHEHBI MJIM HU3MEHEHBI.
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4. 3AIIMUTA KYPCOBOM PABOTBI

[ToxBeneHne UTOrOB HAMMMCAHUSI KYPCOBOM PabOThI COCTOUT U3 CIEAYIONIUX TAIOB!

—  cllaua KypcoBOil pabOThI Ha IPOBEPKY PYKOBOIUTEIIO;

—  JopaboTKa KypCOBOM pabOTHI C yUETOM 3aME€UaHUN PYKOBOIUTEIIS;

— cmaya B OJEKTPOHHOM BHJIE TOTOBOW KYpPCOBOM pabOTHI [UIsi MPOBEPKH B CHUCTEME
«AHTHIUIarUaT,

—  cJla4a rOTOBOM KypCOBOM pabOThI HA 3aIHTY;

—  3aIuTa KypCOBOU PabOTHI.

3ammTy KypcoBoil paOOTHI MPUHUMAET HAYYHBIH PYKOBOIUTENb - TPENOJaBATENb TUCIUILTIHBI
«Teopust MEHEHKMEHTA, KOTOPBIN OIIEHUBAET, KAYeCTBO BBIMOJHEHUS M O0(QOPMIICHHS pabOThI, a TaKKe
COJIeP KATEIBHOCTD JOKJIa/la 1 OTBETOB Ha BONPOCHL. B ciryuae He0OXOAMMOCTH, TI0 IpOCch0e CTy/IeHTa, Ha
3alUTe MOXKET MPUCYTCTBOBATH (C MPABOM OILIEHKH) JOMOJHUTEIBHBIM MpernoaaBarenb (3aBeIyrOIIHii
npoduIbHON Kadeapoi).

Ha 3amuTe KypcoBoii pabOTHI CTYIEHT KPaTKo, B TCUCHUE S MUHYT (MaKCUMYM), JOKJIAAbIBaCT 00
aKTyaJIbHOCTH BBIODAaHHOH TEMbl, OOBEKTE, TpEAMETe, [EIH M 3aJadyax HUCCICIOBaHMS, OCHOBHBIX
BBIBOJIAX, IMOJIYYCHHBIX B Pe3yJbTaTe MPOBEICHHOTO HCCIIETOBAHUS.

Kpatkwuii jgokian menecoo0pa3Ho MOATOTOBUTh B MHCHMEHHOM BHJIE, HO BBICTYNATh Ha 3allUTe
ciieyeT cBOOOIHO, HE 3aUNTHIBAs, a JIMIIb MOJB3YSACh IPH HEOOXOIUMOCTH MOJATOTOBICHHBIM TECKCTOM.

[To OKOHYAaHWMU [OKJIaZa CTYACHTY 3aJal0TCs BOIMPOCHI MO COJCPKAHUIO KYpCOBOM pabOTHI.
OTBevas Ha BOTIPOCHI, CTYACHT JOJDKCH JTaBaTh KOPOTKUE M HCUCPITHIBAIOIINE OTBETHI.

KypcoBast pabota olieHHMBaeTCs 10 CICAYIONICH CUCTEME.

OrneHKa «OTJIMYHOY» BBICTABIISETCS 3a KYpPCOBYIO PabOTy, KOTOpash HOCUT HCCIIEIOBATEIbCKUI
XapakTep, COJCPKHUT TPaMOTHO W3JIOKCHHBIH MaTepuall, C COOTBETCTBYIOUIMMH BBIBOJIAMH U
000CHOBAaHHBIMH TPEUIOKCHUSIMH. [IpH €ro 3amuTe CTYISHT IOKAa3bIBaeT TIyOOKHWE 3HAHUS TEMBI,
CBOOO/IHO OTEPUPYET JaHHBIMU HUCCIIEIOBAHMS, IETKO OTBEUAET HA MMOCTABJICHHBIE BOMIPOCHL.

OreHKa «XOpOIIO» BBICTABISICTCS 32 TPAMOTHO BBIOJIHCHHYIO BO BCEX OTHOIICHUSX KYPCOBYIO
paboTy npu HAIMYUKM HEOOJBIIUX HEIOUETOB B €T0 coAepkaHuu, opopmiieHnn uinu 3amure. Hampumep,
BBIJIBUTAEMBIC CTYACHTOM IPEIJIOKEHUST HOCAT HE BITOJIHE OOOCHOBAHHBIN XapaKTep, WIH OH HE OYCHb
YBEPEHHO (XOTS U BEPHO) OTBEYAET Ha MOCTaBICHHBIC BOMPOCHI.

OreHKa «yJTOBJICTBOPHUTEIHHO» BBICTABIIACTCSA 32 KYPCOBYIO pabOTy, KOTOpas yIOBJICTBOPSET
BCEM TPEIBSBISEMBIM TPEOOBAaHUSAM, HO OTIHYAETCS TOBEPXHOCTHIO, B HEHW MPOCMATPUBACTCS
HEIOCIICI0BATEIbHOCTh  M3JIOKEHUST  MaTepuayia, NPEJCTABICHBI HEOOOCHOBAaHHBIC BBIBOJIBI H
npeiokenus. [Ipu ee 3ammre CTyIEHT MPOSBISET HEYBEPEHHOCTb, MTOKAa3bIBaET c1a0d0e 3HAHNUE TEMBI, HE
JIaeT MOJIHOTO apTyMEHTHPOBAHHOTO OTBETA Ha 3a/IaHHBIC BOITPOCHI.

OneHka «HEYAOBIETBOPUTEIBHO» BBICTABISICTCS 3a KypCOBYIO paboTy, KOTOpass HE HOCHT
HCCIICIOBATEIILCKOTO XapaKTepa, He COJECPKUT aHAIM3a U MPAKTHIECKOTO HMCCICIOBAHUS JCATCIbHOCTH
00BEKTa, HET BBIBOJOB M TpemioxkeHuid. [Ipu 3ammre pabOThl CTYACHT 3aTPYAHSETCS OTBEYATh Ha
MTOCTABIICHHBIC BOIPOCHI 110 €r0 TeMe, He 3HACT TEOPUH BOIPOCA, IIPH OTBETE JOIMYCKACT CYIISCTBEHHBIC
OIITUOKHU.

TunuaHbIe OMIMOKH, JOITyCKaeMbIe CTYICHTAMH IPU HAIIMCAHUH KYPCOBBIX padoT:

- paboTa mpencTaBiseT co00i (HaKTUIECKH KOHCIEKTHl HAWICHHBIX CTYICHTOM IyOJMKAIUM IO
TeMe KypcoBOil paboThl. OTCYTCTBYET KaK CBSI3b MEXKAY PA3IUYHBIMU YacTAMHU PabOTHI, TaK M MOMBITKA
CaMOCTOSITEITFHOTO KPUTHIECKOTO aHAJIM3a U COMOCTABIICHUS TOYCK 3PCHUS PAa3IMIHBIX UCCIICIOBATEICH
M0 JTAHHOM MpodieMe;

- B paboTe HE BBIACISIIOTCS TEOPETUYECKUE TIOJOXKCHUS, MOUISKAIIUE TTOCIEAYIOIIeH
BepU(UKALMK; OHA HOCHT YHCTO OIUCATENBbHBIA XapakTep; CIeAyeT OTMETUTh, 4TO (popMynHpoBKa
MTOJIXOJIOB, ITO3BOJISIFOIIMX SMITMPUYCCKH TMOATBEPAUTh WM OMPOBEPTHYTH BBIIIBUTAEMBIC THITOTE3HI,
SIBIIICTCS BEChbMa Ba)KHOM YaCThIO KYPCOBBIX PabOT; XOTS B CHIIy OOBEKTHBHBIX TPYIHOCTEH CTYACHTaM
94acTo OBIBAaCT HE MOJ CHJIY OCYIIECTBUTH MPOBEPKY CBOMX THIIOTE3, TEM HE MEHee, 0e3 OoIpeeneHus
TOTO, KAKUM 00pa30M 3Mo He0OX00UMO coelamsy, KypcoBYIO pabOTy HENb3sl CUUTATh BHIMOJTHEHHOMH,;

- TP W3YYEHUHM HAYYHBIX MyOJIHMKAIM{ 10 JAaHHOW TeME CTYIEHTHI IMOJIb3YIOTCS yCTapeBIIeH
JIUTEPaTypOu.

CTyneHT, HE TPEACTaBUBIIMK B YCTAHOBJICHHBIM CPOK TOTOBYIO KYpCOBYIO paboOTy 10
TUCHUIUIMHE YYeOHOrO IUIaHa WJIM HE 3allUTUBIIMKA €€, CUYUTACTCA HUMEIONIMM aKaJeMUYECKYIO
3aJJ0JDKEHHOCTh M HE JIOIyCKAeTCs K C/Iavye 3a4eTa WK IK3aMeHa 10 TAaHHOH TUCIIHITIHHE.



ITpunoxxenue 1

TEMATHKA KYPCOBBIX PABOT 11O JUCIIUIIJIMHE
«TEOPUA MEHEJ)KMEHTA»

Opranu3anus Kak QyHKINS MEHEPKMEHTA
MotuBauust 1eTENbHOCTH B MEHEDKMEHTE
Koopaunanys 1 KOHTpOJIb B CHCTEME MEHEDKMEHTA
O dexkTHBHOCTE MEHEKMEHTA
CyIIHOCTh Y BU/IBI YIIPABICHYECKUX PEIICHUI
IIponiecc npUHATHA U peanu3anuy yIpaBiIeHYECKUX PEILICHUN
MeTo1bl IPUHATHS YIPABIEHYECKUX PEILICHUN
WNudpopmannoHHO-KOMMYHHUKAIIMOHHOE 00eCTieueHre MEHEKMEHTA
OCHOBBI yIIpaBJI€HHS IEPCOHATIOM
. KagpoBas nonutuka B opranuzanuu
. YTpaBlieHHE Kapbepoil B OpraHu3aluu
OcHoOBHBIE PYHKIIMN MEHEIKMEHTA.
Tunsl MeHEKMEHTA.
. MeHemKMEHT B MaJIOM OM3HECE U HEKOMMEPYECKHX OpPTraHU3aIHsIX.
. KopnoparusHas KynbTypa B COBPEMEHHBIX YCIOBUSX.
. YIpaBieHue 3TUKON U COLMAIIBHON OTBETCTBEHHOCTBHIO KOMIIAHUH.
. Ilenn n ru1aHpl OpraHU3aLum.
Tunsl ¥ MOJENN TIAHUPOBAHUS.
. IInmaHnpoBaHue N OpraHU3allMOHHAs OTBETCTBEHHOCTb.
. BHenpeHune nmimaHupoBaHUs B MacHITadax OpraHU3aIHH.
. Pa3paboTka cTpaTeruu Ha KOpIOPaTHBHOM YPOBHE.
dopmMHupoBaHUE CTpATETUU HA YPOBHE MOIpa3AeIeHUM.
dopmynupoBaHHUe CTpAaTeruu Ha (YHKIIMOHAIBHOM YPOBHE.
. INoOyxneHune coTpyAHUKOB K YYaCTHUIO B IPUHATUH YIIPABIEHYECKUX PEIICHUH.
. XapaKkTepHbIe YEPThl PYKOBOAUTEIS
Teopus Hayunoro ynpasnenus @.Teunopa.
[IIkona yenoBeuecknx OTHOLIEHUN D.M»iio.
Ocob6ennoctu noaxona M.Doser B pa3BUTHE OUXEBHOPUCTCKOW TEOPUH MEHEKMEHTA.
Ocobennoctu noaxona A.Macinoy B pa3BuTHe OMXEBUOPUCTCKON TEOPUH MEHEKMEHTA.
. Ponp A.®aifons1 B pa3BUTUH HayKU 00 YIPaBJIEHYECKOM J1€ATEIbHOCTH.
Teopust 6ropokpaTHuecKoro nocTpoeHus opranuzanuu M.Bebepa.
. Bxnan I1./Ipykepa B pa3BUTHE TEOPUH MEHEIKMEHTA.
Teopus "X" u Teopus "YV" J|.Mak-I'peropa.
Teopus "7-S" (T.ITutepca, P.Yorepmana u P.Ilackans, D.ATtoca).
Teopus "Z" V.Oyun.
Oco6ennoctu Teopun "ERG" K. Anpaepdepa.
OcobeHHocTu Teopun NpuodpeTeHHbIX noTpedHocTer MakKemianaa.
. Mopaenu u npo6yieMbl B3aUMOJICHCTBUS YEJIOBEKA U OPraHU3aLINH.
. IIpoGieMbl BXOXKIEHUS YEIOBEKa B OPraHU3aIHIO.
. JINYHOCTHBIN aCTIEKT B3aUMOICHCTBHS YEJIOBEKA U OPraHU3alMOHHOTO OKPYKEHHUS.
. IIpoGnemMbl B3aMMOIEHCTBHS YeJIOBEKa U TPYIIIIBL.
. Kareropus moTuBanuu B TEOpHH MEHEPKMEHTA .
. AHanu3 BHEIIHEH U BHYTPEHHEN Cpellbl OPraHu3aliH.
. PazBuTHE BOIPOCOB MUCCUU U LIEJIN OPTAHU3ALMH B TEOPUU MEHEIDKMEHTA.
. IIpoGnemMsl cTpaTeruu pa3BUTUSI OpraHU3AIHH.
46. Pa3BuTHE TUIIOB OpraHU3aIMi BO B3aUMOJICHCTBUH C BHEIIIHEH U BHYTPEHHEHN Cpelioi 1
YEJI0OBEKOM.
47. TIpobGnemMbl MpOEKTUPOBAHUS PAOOTHl B OpraHU3aIIH.
48. Pa3BuTHE KOMMYHMKALIU{ B YIPaBJICHUU.
49. Pa3zBuTHE OpraHU3aIlMOHHON KYJIbTYpPHI.
50. Bompocsl BnacTu U TUAEPCTBA B TEOPUU MEHEIKMEHTA.

CoNoR~WNE
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[Tpunoxxenue 2

Obpaszey 3aa61eHUsL HA 8bIOOP MeMbl KYPCOBU pabombl

3aB. kadenpoii skoHoMuku u ynpasienus CI'TU
Canuenkonoit FO.I1.

OT CTyICHTa ___ Kypca

HarpaByieHus ToaAroToBku: 38.03.02 MeHeKMeHT
HaIPaBJICHHOCTh (MPOUIIB): «yIpaBIECHHE MPOSKTAMMU)
OYHO-3204YHON (POpMBI 00yUEHUS

3as4BJICHUC.

[Ipomy yTBEepAUTH CIEAYIONIYI0 TEMYy KypcoBOM paboThl mo aucuuruinHe «Teopus

MCHCOXKXKMCHTA».

N Ha3HAYUTb HAYYHBIM PYKOBOIUTCICM

«

»

20

(®.1.0., yueHas cTeneHb, y9eHOE 3BaHHe, TOKHOCTD)

(moamuce)
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[Tpunoxenue 3
Obpaszey ogopmenus mumynibHO20 TUCMA KYPCOBOU pabomabl

YACTHOE OBPA3OBATEJIbHOE Y‘IPE)-I/(I[EHI/IE BbICHIEI'O OBPA3OBAHUA
«CPEJHEPYCCKHUU I'YMAHUTAPHO-TEXHOJIOI'MTYECKUU UHCTUTYT»

Kadeapa 3xoHOMHKH M yHIpaBJIeHUs

KYPCOBAS PABOTA

1o JUCHUIUINHE: « Teopus MeHEKMEHTA
Ha TEMY:

Bemonuun (a) crymentr (ka)  Kypca
Hamnpasnenue MOATOTOBKHU: 38.03.02
MeHeKMEHT

Hanpasnennocts (mpoduiis): «YnpaBieHue
IPOEKTaMU»

OuyHo-3204HOM (POpPMBI 00yUEHUS

[Ipenonasareins:

(®.1.0., yueHas cTeneHb, y9eHOE 3BaHHe, TODKHOCTD)

OBHUHCK 20
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ITpunoxenue 4
Ipumep ogpopmnenus cmpanuyvr « Ol JIABJIEHHUA » kypcosoti pabombi

OTJIABJIEHUE
133123 W 0 0 & 1 1 3
I'VIABA 1. TIPUPOJA KOH®JIIUKTA.....ccciitiiniiiiiiiiniiiiiieiiarincencennes 3)
1.1. TloHSATHE Y BUABI KOHPIIHKTOB. ...\ eeuttteenteeeinneeaineeannneeaneeannnns 5
1.2. TIpu4uHBI ¥ MTOCTAEACTBUS KOHPIUKTOB. ..oovvveerieanneeeannennieeniinaes {
1.3. Moaenb mMpomecca KOHPITHKTOB. . .. ..uuutenreenreenneeaneennneenneaneeannens 10

T'JIABA 2. YIOPABJIEHUE KOH®JIUKTHOM CUTYAIIUEM............... 12

2.1. TIpoTuBOmEHCTBHE BOSHUKHOBEHHIO KOHPIUAKTA . ...\veneeeneeneannennen. 12

2.2. CTpyKTypHBIE METOBI PA3PEHICHHUS] KOHDIUKTA......ovveeneeneenenne.n 15

2.3. MeXIUYHOCTHBIE CTUIIN PA3PEIICHUS] KOHPIUKTOB. .. .vveneeenneenns. .. 17
I'JIABA 3. CIIOCOBbI PASPEHIEHUS KOH®JIUKTHbBIX

(017 4 N 11/ 1 20

BAKITHOUEHME. .....ciitiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiieiitiietiecistiscisciscenssenss 22

CIIUCOK UCTOYHUKOB UHO®OPMAIIUMN......ccceeveiiniiiiiniinecinnnnecnnes 24

LU0 1 R 07 1N ) = 7 = 26

B kypcoBoii paboTe Bce coaepKaHue AEIUTCSA Ha pa3iebl.

OdopmiieHne 3aroJIoBKOB pasJielioB B KypcoBOW paboTe NMPOU3BOAMTCA CIEIYIOLUIMM 00pazoM.
3aroyioBOK pasjesia IedaTaeTcsi HA HOBOHM CTpaHHMLe IO LEeHTPY MNepBOil CTPOKH 3arjiaBHbIMH
OyKBaMH COOTBETCTBYIOLIEro HIpudTa W BbIAENSCTCS NOIYXHUpHBIM mmpudrom. CinoBo «Pasnen» He
numercs. BBeneHue, 3akiOYCHHE, CIIMCOK JIMTEPATYphl M TPHIIOKEHHUS TOXE SIBIISIOTCS pa3lesiaMu
KypcoBOH pabOThl, HO HE BXOJAT B Hymepaluio paszenoB. OgopMmiieHHe 3aroj0BKOB INOApPAa3/iesioB
cienymomlee. 3arojioBKU IOJpa3fesioB I€YaTaloTCsl MOCEPEAMHE CTPOKU YCTAaHOBJIEHHBIM IIPUPTOM,
BBIJICJIAIOTCS TOTYKUPHBIM IIPU(TOM U OTAEISAIOTCS OT 3arojioBKa pa3zesia U TeKCTa MyCThIMU CTPOKAMHU.

Ilpumep opopmnenus 3a20106K06 pazodenos u noopazdenos Kypcosoii padomut:
BBEJIEHUE

I'TABA 1. TEOPETUYECKHWE OCHOBbBI MHBECTUIIMOHHBIX INTPOLUECCOB
1.1. CymiHOCTb, BU/IbI M HCTOYHUKH WHBECTHULMI

3AKIIOYEHHUE

CIIMCOK UCTOYHUKOB UH®OPMAIINUU

15



IIpunoxenue 5
Obpasey oopmnenus cnucka uCMo4HUKO8 uHgdopmayuu

CIIMCOK UHCTOYHUKOB NTHO®OPMALINNHN

1. Koncturyuums  Poccuiickoii denepanumn» (mpuHsiTA  BCEHApPOJHBIM
rojjocoBanreM 12.12.1993 (¢ yuerom nonpaBok, BHECEHHBIX 3akoHamu P® o mornpaBkax K
Konctutynuun P® ot 30 aexabps 2008 roma Ne 6-OK3, ot 30 nmekabps 2008 roma Ne
7-®K3, ot 5 derpans 2014 roma Ne 2-OK3, ot 21 uromst 2014 roga Ne 11-OK3, ot 14
mapta 2020 roma Ne 1-OK3, ot 4 oktsa6ps 2022 roga Ne 5-OK3, ot 4 okTs16ps 2022 roga
No 6-®OK3, ot 4 oxTsa6pst 2022 roma Ne 7-®OK3, ot 4 oxTsa6ps 2022 roga Ne §-DK3) //

OdunmanbHbIi HHTEPHET-TTOPTAN MpaBoBor WHpopMaruu http://publication.pravo.gov.ru

2. I'paxnmanckuii xkoaekc Poccuiickoit @eneparuu (vactb 1)" or 30.11.1994 N 51 -
@3 (pen. or 14.04.2023, ¢ usMm. ot 16.05.2023) // Cobpanue 3akoHonarenbcTBa PO.
05.12.1994. N 32. ct. 3301.

3. ®enepanbHblil 3akoH OT 26.10.2002 N 127-®3 (pen. ot 28.12.2022, ¢ u3M. oT
31.05.2023) "O HecoctosaTenbHOCTH (0aHKpOTCTBE)" (C M3M. W JIOM., BCTYI. B CUIY C
19.04.2023).

4. MenemxmenT: yueOnuk aist By3oB / 0. B. Ky3nenoB [u ap.]; moa penakiuei
1O. B. Ky3nemnoBa. — MockBa: WzmarensctBo [Opaiit, 2023. — 448 c. — (Bricmiee
obOpazoBanue). — ISBN 978-5-534-03372-4.

5. www.minfin.ru. Caiir MunuctepcTBa punancos PO.

6. www.consultant.ru. KommnbroTepHast cripaBO4HO-IIPaBOBasi CUCTEMA.
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